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SFR Secretary Checklist
W

ee
k 

 
W

ee
k 

 
W

ee
k 

 
W

ee
k 

 
W

ee
k 

 
W

ee
k 

 
W

ee
k 

 

D
a
te

 a
n

d
 t

im
e
 o

f 
n

ex
t 

m
e
e
ti

n
g

S
c
h

e
d

u
le

 c
o

n
fe

re
n

ce
 c

a
ll

In
c
lu

d
e
 c

o
n

fe
re

n
ce

 c
a
ll 

d
ia

l-
in

 
in

fo
rm

a
ti

o
n

R
e
co

rd
 m

in
u

te
s:

W
h

o
 a

tt
e
n

d
e
d

 t
h

e
 S

F
R

 
m

e
e
ti

n
g

?

W
h

o
 w

a
s 

ce
le

b
ra

te
d

?

N
ex

t 
w

e
e
k’

s 
to

p
ic

W
h

o
 c

h
o

o
se

s 
n

ex
t 

w
e
e
k’

s 
 

to
p

ic
 r

e
a
d

in
g

?

P
o

si
ti

ve
 O

u
tl

o
o

k 
L

is
t:

 t
e
a
m

 
g

o
a
ls

 f
o

r 
th

e
 u

p
co

m
in

g
 w

e
e
k

R
e
m

in
d

e
rs

E
m

a
il 

m
in

u
te

s 
to

 t
e
a
m

m
a
te

s 
a
n

d
 S

F
R

 c
o

u
n

se
lo

r

Jeff Jay
Excerpted from the book “It Takes a Family,” (Hazelden). © Debra Jay 2021


